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HacToswee [MonoxeHue onpeaenseT OCHOBHble TpeGOoBaHWUS K MOPSAKY NOMYHeHus, XPaHEHUSR,
MCNONb3oBaHuA W nepeaayv (aanee - 06paboTke) nepcoHanbHbIX AAHHBIX paboTHUKOB.

I. O6wme NonoXeHus
MepcoHanbHble AaHHble paboTHuka - 3To uHopmaumsa, Heobxoaumasn paboTtoparenio B CBA3N C
TPYAOBLIMY OTHOLLEHUAMM U KACcaIOLAACH KOHKPETHOO paboTHuKa.
MepcoHansHble AaHHble paGoTHWUKA COAEepKaTcs B OCHOBHOM AOKyMEHTE nepcoHanbHoro y4era
paboTHMKOB - NU4HOM aene paboTHuka.
JluyHoe aeno CocTouT U3 cneaylouunx pasaenos:
1. AHKeTHO - Buorpaduyeckue 1 xapakTepusyloLme Marepuarbl, K KOTOpbIM OTHOCATCA.
1.1. aHkeTa,
1.2. aBTobuorpadus,
1.3. konuu AoKymeHToB 06 06pa3oBaHuy,
1.4. kapToyka opmbl T2
1.5. pe3ynbTaThl MEAUUMHCKOro 06CneaoBaHWs Ha NPEeAMET rofHOCTU K OCYLUECTBIIEHUIO TPYAOBbIX
obBsizaHHOCTEN (AN psaa AOMKHOCTER),
1.6. 3asiBneHue paboTHUKa O npueme Ha paboTy,
1.7. KOonus Npukasa o npueme Ha paboTy;
1.8. TpyAOBOI AOrOBOP;
1.9. NOKYMEHTbI, CBA3aHHbIE C NEPEeBOAOM M MepeMelleHneM paboTHUKa (KOMuM NpuKasos, 3asBreHUs
paboTHuka v T.n.);
1.10. BbINUCKM (KOMWUK) U3 JOKYMEHTOB O MPUCBOEHNN MOYETHBIX 3BaHNNA, YHEHO! CTENEHMW, Harpax)xaeHum
rocyAapCTBEHHbIMW Harpaaamu,
1.11. KONWUM HarpagHbIX NUCTOB;
1.12. atTecTauuoHHbIe NUCTLI;
1.13. KONUW NPUKa30B O NOOLLPEHUSAX, B3bICKAHUAX;
1.14. xapaKkTepuCTVKV ¥ pEKOMEeHAaTeNbHble NUCbMa;
1.15. 3asBnenue paboTHuka 06 yBONbHEHUH;
1.16. konus npukasa o6 yBOnbHEHUM;
1.17. Apyrve AI0KYMEHTbI, HaxOX/AEHNE KOTOpbIX B NU4HOM Aene GyaeT npusHaHo LenecoobpasHbiM;
2. JlononHuTenbHble MaTepuansbl, K KOTOPbIM OTHOCATCSA:
2.1. pacnucka paboTHUKa 06 O3HAKOMMEHWN C [AOKYMEHTaMW OpraHu3auuy, yCTaHaenMBaLUMK /
nopsaok 06paboTku NepcoHanbHbIX AaHHbIX PaBOTHUKOB, a Takke O €ro npasax u 0Bs3aHHOCTAX B 3TON @
obnactu;
2.2. KapTOUKM y4eTa MOOLLPEHMIA U B3bICKaHW,
2.3. xapaKTepUCTUKN C NPEXHero Mecta paboTel;
2.4. oTorpacum,;
2.5. JONOMHEHNE K NUYHOMY Aeny;
2.6. Apyrvie LOKYMEHTbI, HAXOXAEHUe KOTOPbIX B NIHHOM Aene 6yaeT npuaHaHo LenecoobpasHbiM.

B nuyHoe aeno paboTHUKa BKNIOYAETCA Takke ONUCh BCeX AOKYMEHTOB, HaXOAALNXCS B Aene.
II. MonyyeHue NepcoHanbHbIX AaHHbLIX PaGOTHUKA

MonydyeHue, xpaHeHue, kOMBUHUpOBaHWe, nepeaada unu nboe Apyroe ncnonb3oBaHWe NepCoHanbHbIX
AaHHbIX pabOTHUKA MOXET OCYLUECTBNATBCA WCKIIOYUTENbHO B Lensx obecnevyeHua cobnoaeHus
3aKOHOB U MHBIX HOPMaTUBHbIX MPaABOBbIX aKTOB, COAENCTBUS paboTHUKam B TPyAOYyCTPOMCTBE, OBy4YeHUn
1 npoaewxeHun no cnyxbe, obecneyeHns nMyHon 6esonacHocTM paboTHUKOB, KOHTPONS KONUYecTsa u
KauecTea BbINOMHAeMoln paboTbl U obecneyeHns COXpaHHOCTU UMyLLecTBa.

Bce nepcoHarnbHble fAaHHble paboTHWKa nony4alTcs y Hero camoro. Ecnu nepcoHanbHble AaHHble
paBoTHUKa BO3MOXHO MOMYy4UTb TONBKO Y TPETbEA CTOPOHbI, TO paboTHUK AomkeH ObiTb yBeaoOMNeH 06
3TOM 3apaHee, U OT Hero [OKHO ObiTb MOMy4eHO NUCbMEHHOE cornacue. PaBoropatens [LOMmKeH
cooBLMUTL paBoTHUKY O Lensx, Npeanoniaraemblx UCTOYHUKAX M Cnocobax NoMyveHust NepcoHanbHbIX
AaHHbIX, @ TaloKe 0 xapakTepe NoANneXalyx Nony4eHuio NepcoHarnbHbiX AaHHbIX U NOCNEeACTBUAX OTKasa
paboTHuKa AaTb NUCbMEHHOE COrnacue Ha ux nonyyeHue.

He Aonyckaetca nony4yeHuve u 06p860TKa nepcoHanbHbIX AaHHbIX paﬁOTHMKa O ero nonuTU4ecKux,
PENUINO3HbLIX U WUHbIX y6e)o<,qumx W YacTHOW >XU3HW, @ TaKKe O €ero YneHcTese B 06LeCTBEHHbIX




obbeauHeHnsx unu ero nNpoCOoK3HON AEeATENbHOCTU, 3a WCKMIOYEHUEM crny4aes, NpefyCMOTPEHHbIX
3akoHogarenscTeom Po.

MpU NPUHATUM pELLEeHU OTHOCUTENbHO PaBOTHUKA HA OCHOBAHWUM €ro NepcoHarbHbIX AaHHbIX He
[IONYCKAETCA  MCNOMb3OBAHWE  AaHHbIX,  MOMYYEHHbIX  WUCKIIOUUTENbHO B pesynbTate WX
“aBTOMaTU3NPOBaHHOW 06PaBOTKM UNK ANEKTPOHHOTO NONY4EHNUS .

B cnyyasx, HeNoCpeACTBEHHO CBA3AHHbIX C BONPOCaMMN TPYA0BbIX OTHOLUEHUIA, B COOTBETCTBMUM CO CT. 24
KoHCTuTyLmn PO BO3MOXHO nonyyeHne n o6paboTka AaHHbIX O YacTHON XU3HW paboTHUKa TONbKO C ero
NMUCbMEHHOro Cornacus.

lll. ®opmupoBaHue u BefeHue NINYHbIX aen
NuuHoe peno paboTHuka hopMUPYeTCsi NOCNE U3AaHna Npukasa o ero npueme Ha pabory.

MNepBoHayanbHO B NUYHOE [AEno TrpynnupyloTcsa AOKYMEHTbl, COoAepxalyue nepcoHasrbHble AaHHble
paboTHWKa, B NOpsAKe, OTpaXalowem npouecc npuema Ha paboTy: KaapoBasi crnpaeka, 3assfeHue
paboTHWKa O npueme Ha paboTy; aHkeTa; aBTobuorpadus; xapakrepucTuka-pekoMmeHaaumns; pesynobrar
MeAMLMHCKoro obcneaoBaHns Ha NPeAMET rogHOCTM K OCYLLECTBNEHNIO TPY/AOBbIX 06SA3aHHOCTEN; Konua
npukasa o npueme Ha paboTy; pacnucka paboTHuKa 06 O3HaKOMIEeHWW C AOKYMeHTaMu opraHusauuu,
yCTaHaBnuBaloLMMn nopsinok 06paboTku nepcoHanbHbIX AaHHbIX paGOTHUKOB, a Takke 06 ero npasax
obszaHHOCTAX B aTONW obBnactu; pacnucka paboTHuka 06 O3HakoMneHun ero C  nokanbHbIMU
HOPMATVBHbBIMI aKTaMV1 OPraHW3aLuK; ONONHEHNE K NMYHOMY AErly; KapTouka NOOLUPEeHUiA 1 B3bICKaHWA,
BHYTPEHHSIS OMUCh.

Bce [OKYMEHTbI NIUYHOrO Aena NoALLMBalOTCA B 06noxky obpasua, yCTaHOBNIEHHOro B OpraHusauum; Ha
0BnoXKe AOMKHbI BbITb (haMUnns, UMsi, OTYECTBO paboTHUKA.

NMyHOMY Aeny NpucBavBaeTCs HOMEP, KOTOpbIi (PUKCUPYETCS B XKypHane yyerta nuubix Aen. Homep
NINYHOrO Aena NPOCTaBNSETCs B BEPXHEM NEBOM yrny oBnoxkv Aena.

K kaxaoMy nuuHoMmy geny npunaraetcsi ootorpacus paboTHuka (6e3 ronosHoro y6opa) popmata 3X4.
Ha oGopoTHoM cTopoHe ¢hoTorpacun ykasbiBaloTcst hamunus, UMs, OTHECTBO paboTHuKa, 3asepaemble
NUYHO NOANUCHIO KaapoBoro paboTHuka u nevaTbHo.

B Ka)QOM pasfenie NUYHOro Aena BEeAETCS BHYTPeHHSS ONnWCb, KyAa 3aHOCATCS HauMEeHOBaHUS BCEX
NOALMUTBIX AOKYMEHTOB, AaTa MX BKIOYEHUS| B AEnO, KONUYEeCTBO JIUCTOB, & Takke Aarta U3bATUsA
[OKYMEHTa M3 Aena C yKkasaHWeMm fuua, W3bsBLUEro AOKYMEHT, W NPUYUHY WUSBLATUSA. B cnyyae
BPEMEHHOro U3bATUS AOKYMEHTa BMECTO HEero BKNaAblBAETCHA NUCT-3aMEeHUTENb. MN3bATME AOKYMEHTOB
W3 NWYHOTO AEna NPOM3BOAMTCS WUCKIIOYUTENbHO C paspelueHust pyKOBOAUTENs KajapoBoro OTAena.
BHYTPEHHSS ONUCb NOANUCHIBAETCS NINLIOM, €€ COCTABIIAIOLLNM, C yKa3aHUeM AaTbl COCTaBNeHus.

Bce JOKYMEHTbI, NOCTyNaloLLMe B IMYHOE AENO, PacnonaraloTesi B XPOHONOrMYECKoM nopsigke.

He ponyckaeTcs BKMO4aTb B NUYHOE [En0 AOKYMEHTbI BTOPOCTENEHHOro 3HaYeHus, umeroLme
BpemeHHble (Ao 10 neT) Cpoku XpaHeHusi, Hanpumep, CnpaBku C MeCTa XUTENbCTBa, O COCTOSHWUM
3[10pOBbSi, O CEMEAHOM NOMOXEHUN U T.N.

JIUCTbI AOKYMEHTOB, NOALUNTBIX B TIU4HOE [ieno, HyMepyrTCs.

AHKeTa SBMSETCS OCHOBHbIM JOKYMEHTOM JIMYHOrO Aena, NPEeACTaBNAoWNM coboli nepeyeHb BONPOCOB
0 6uorpacuyeckux AaHHbIX paboTHUKa, ero oBpa3oBaHuK, BbINOMHAEMOI paboTe ¢ Havana TpyAoBOW
[EATENbHOCTU, CEMENHOM MONOXEeHUH, MecTe NPONUCKA UNU NPOXUBAHWA W T.N. AHKeTa 3anonHAeTcs
paBOTHNKOM CaMOCTOATENBHO NPY ochopMneHum npuema Ha padory.

Mpu 3anonHeHun aHKeTbI pabOTHUK JOMKEH 3aMONHATL BCE ee rpadbl, Ha BCE BONPOCHI A@BaTh MOHbIe
OTBETHI, HE AOMYyCKaTb UCMpaBMeHUA Unn 3a4epknBaHing, NPOYEpKOB, NOMApOK, B CTPOrOM COOTBETCTBUN
C 3anuCAMM, KOTOpbIE COAEPXaTcsi B €ro 4HbiX AOKyMeHTax. OTpuuatenbHble OTBETbI B rpadax
aHKeTbl 3anucbiBaloTcA 6e3 noBTopeHus Bonpoca (Hanpumep, "AeTu" - "He umer").

Mpu 3anonHeHun rpadbi "OB6pasoBaHue” creayet NpuMeHsATb crieayoume ¢hopmMynupoBku: "Bbiciuee”,
"LenonHoe Bbicliee”, "cpeaHee cneuuanbHoe", "HernonHoe cpeaHee", B 3aBUCUMOCTM OT TOrO, KaKon
[OKyMEHT MMeeTCA y paboTHuKa.

B rpacde "Bnwxaiine POACTBEHHUKN" NEPEUUCNAITCA BCE UMNeHbl Cemby paboTHuka C ykasaHwem
cTeneHn poacTea (oTel, MaTb, MyX, XeHa, CbiH, A0Ub, pogHble Bpat n cecTpa), Aanee NepevncnsaTes
BruakMe POACTBEHHUKW, NPOXMBAIOLME COBMECTHO C paBOTHUKOM. YKasblBaKTCH amunus, UMs,
OTYECTBO 1 AaTa POXAEHWUS KaKAOro YneHa CemMbi.

B rpadpe "BbinonHsaemas pabota ¢ Ha4ana TpyAOBOWA [leATenbHOCTU" OTpaXxalTcs cBeaeHus o pabote B
CTPOrom COOTBETCTBUU C 3anucsmu B TPyAoBOiA KHWXKe. B TpyAOBYylo AEATENbHOCTH HE BKNIOYAETCA
Bpema y4yebbl B obeobpasosarenbHblX  LUKONax, NPOECCUOHANBHO-TEXHUYECKUX 1 APYIUX
NPUPaBHEHHBIX K HUM y4eOHbIX 3aBeAeHusX. Bce 3anucy NPOM3BOASATCS B XPOHOMOrNYECKOM NOpsAAKE.




Mpw 3aN0NHEHUM aHKETbI UCMONb3YITCS CreayioLwmne AOKYMEHTLI.
1. nacnopr;

2. TpyAOBas KHWXKa,

3. BOEHHbI buner,

4. pokymeHTbl 06 06pasoBaHnK;

5. AOKYMEHTbI O MPUCBOEHUM Y4EHO CTeneHu, yHeHoro 3BaHus.

AHKETa MOANUCLIBAETCS NULIOM, NpUHWMaeMbiM Ha paboTy, U COTPyAHWKOM OTAena Kaapos nocne
CBEpKM CBEAAGHWN, 3aHECEHHbIX B @HKETY, C COOTBETCTBYIOLUMA AOKYMEHTaMu 1 3aBepsieTcs nevarblo.

ABTob6uorpacua - AOKYMEHT, coaepXalyuit onucaHue B XPOHOMOrMYECKoi NocneAoBaTenbHOCTH
OCHOBHBbIX 3TanoB XW3HU U AEATENbHOCTN NPUHUMAEeMOro paboTHuka. AsTobuorpadgus coctaBnseTca B
npouasonbHo chopme, 6e3 noMapok 1 ncnpaeneHui.

OCHOBHbIE MOMEHTbI, KOTOPbIE AOMKHbI ObiTb OCBELLEHbI B aBTobuorpacum:

amunus, UMs, OTHECTBO,

YUCNO, MECSIL| U FOA POXKAEHUS;

nonyyeHHoe obpasosaHue (rae, Koraa, B kakux y4ebHbIx 3aBeaeHnsx, no KaKoW creunansHocTy);
BpeMs Hayana TpyAOBOW AeATEeNbHOCTY;

NPULMHBLI NEpPexoAa Ha Apyroe MecTo paboTbl;

OTHOLLEHMUE K BOWHCKON 06513aHHOCTU, BOMHCKOE 3BaHNE,

HanWUuue NPaBUTENbCTBEHHbBIX Harpa, NOOLUPEHWA;

CBEAEHNs O CEMENHOM MoNoXeHnn 1 6rMaknx poaCcTBEHHUKaX;

[nara cocTaBneHus asTobuorpacum u NuYHas NOANNUCH COCTaBNAEMOro.

©CONOOAWN =

ABTobGuorpacusi, COCTaBneHHas npu npueme Ha paGoTy, He MOANEXUT KOPPEKTUPOBKE. Mpu
HEOBXOAMMOCTH BHECEHUS W3MEHEHWA WNU AOMONHEHWA, OHY (DUKCMPYIOTCA Ha OTAENbHOM NUCTE,
NOANUCHIBAIOTCA PabOTHUKOM C ykasaHuem Aatbl W npuobLaoTCs K NepBUYHON aeTo6uorpacumn. B
cnyyae GonblIMX USMEHEHUI Buorpacuyeckux faHHbix paboTHUKA OT HEro MOXET 6bITh 3aTpeboBaHa
OBHOBNEHHas aBTOBMOrpacdusi, NepeoHavanbHyl Mpu 3TOM MOMELaIoT B pasgen nuyHoro Aena
"[lononHuTenbHbIE marepuansb!”.

AsTobuorpacdms He 3aBepseTcs NoANUCAMU AOMKHOCTHBIX AU UK NeYaTamu.

Konum AOKyMeHTOB 06 06pa3oBaHum 3aBEpAIOTCH NYYHBIMIA NOAMUCAMU COTPYAHUKaAMU AupeKkTopa no
nepcoHany uiv nuua ero 3ameLyatoLero nocne CBEPKM WX C NOANUHHUKaMM AOKYMEHTOB.

[OononHexue K NUYHOMY Aesny - AOKYMEHT, B KOTOPOM (PUKCUPYIOTCA CBEAEHUA O MepemelLeHim
paGoTHuka no pabote (Aara BCTYNneHus B QOMKHOCTb M fi@Ta yXoAa C Hee), C ykasaHuem NPUYKHBI
nepemeLyerus ("HasHadyeH ¢ MOHWKEHNEM B aTTecTaunoHHOM nopsiake").

[lononHeHne K nu4Homy Aeny cocTaBnsieTcs paboTHUKOM kaapoBoro oTAena v He HyXgaeTca B
3aBepeHunmn NoannchIo nubo nevatbio.

KappoBasi cnpaBKa COCTaBnsaeTca pabOoTHUKOM OTAena kaapos Ha BGnaHKke NPUHATOro B OpraHv3auuu
obpasua, COAepXuT B ceBe ceeaenns 0 nepcoHasnbHbIX AAHHBIX paboTHWKa B MOMHOM COOTBETCTBUM C
[JaHHbIMU aHKeTbl U apTobuorpacun paboTHuKa. B cnyyae OBGHOBMeHWsi cTapas kajposas cnpaska
U3bIMaeTCs U3 pasgena JIM4Horo nena "AHKeTHO-Bnorpacduieckne 1 xapakrepusytoume maTtepvansbl’,
npuobLyaetcs K "[loNONHNUTENbHBIM maTtepuanam' 1 3ameHseTcs HoBoil. KappoBas cnpaska
NOANUCHLIBAETCS PyKOBOAUTENEM KaapoBoro oTaena.

B panbHeiluem fin4yHoe Aeno NOMONHAETCA [OKYMEHTamy, BOSHWKaIOWMMK B npouecce TPyAOBOW
AesiTenbHOCTM paboTHUKE, K KOTOPOIA OTHOCATCS.

1. aTTecTauvoHHbIe NUCTbI;
2. Konuu AOKYMEHTOB 06 yTBEpPXKAEHUN B AOMMKHOCTH,
3. ppyrue xapakrepuaylowme 1 pononHsowmre  Marepuanel, nepeyucrneHHble B pasaene I

nHacTosiLero MonoxexHus.

flMuHoe Aeno BEAeTcs Ha MpOTSXeHun BCeil TPYAOBOI [EATENbHOCTU paboThuka. W3meHeHus,
BHOCVMbIE B NTMYHOE [0, A0KHbI 6bITb NOATBEPXKAEHbI COOTBETCTBYIOLUMMM AOKYMEHTAMH (Hanpumep,

Konusa ceugeTenbcTea O 6pake).

PabBoTHUK oOTAena Kkaapos, OTBETCTBEHHbIN 32 [IOKyMEHTaLnoHHOe obecneyeHne KaapoBon
[esTenbHOCTY, NPUHUMAET OT NPUHUMaEMOro Ha paboTy paboTHuka AOKYMEHTbI, npoBepsAET MOSIHOTY WX
3anofHeHuss 1 npasunbHOCTb yKasblBaeMbIX cBEAeHWA B COOTBETCTBUAW C npeabsBneHHbIMUA

[IOKyMEHTaMMU.



IV. NpaBa 1 0623aHHOCTH paboTHuka B 06nacTH 3aWUTbl ero NepcoHanbHbIX AaHHbIX
PaBoTHUK 06SI3yeTCs NPeAoCTaBNSATL NepCoHanbHbLIE flaHHble, COOTBETCTBYIOLUE AENCTBUTENBHOCTHU.

PaboTHUK MMEET NpaBo Ha:

0 CBOMX NepCoHanbHbIX AaHHbIX N 06paboTke aTUX AaHHBbIX;

2 cBoGOAHbIN GecnnaTHbii AOCTYN K CBOMM NEPCOHanbHbIM - AaHHBIM, BKM0YasA npaBo Ha
nony4yeHue Konwi nio6oit  3anucK, coaepxalyeit nepcoHanbHble AaHHble paboTHuka, 3a
UCKNIOYEHNEM CNyYaes, NpeayCMOTPeHHbIX 3akOHOAATENbCTBOM Po;

3. onpeaeneHue cBoux npeacTasuTeneit Ans 3aluTbl CBOUX NepCoHasnbHbIX AaHHbIX;

[OCTYN K OTHOCSILUMMCS K HEMY MEANLIMHCKUM AAHHBIM C MOMOLLbI0 MEAULIMHCKOTO cneywanucra

no ceoemy BbiGoOpy;

5. TpeGoBaHue 06 WCKMIOYEHWN WNN WCNPABNEHWN HEBEePHbIX WM HenoJiHbIX nepcoHanbHbIX
AaHHbIX, @ Takke [AaHHblX, 00paboTaHHbIX C HapyleHuem TpeGosaHuit. [pu oTKase
paboToaartens UCKIYNTL UIN UCMPaBUTL NepPCOHarnbHble AaHHbIe paboTHWKa OH UMEeT Npaso
3afBUTb B MUCbMEHHON (opme paBoToaaTtenio O CBOEM Hecorfiacuu C COOTBETCTBYHOLUAM
oBocHOBaHMEM Takoro Hecornacusi. [lepcoHanbHble AaHHblE OLEHOYHOro xXapakrepa paboTHUK
MMEET NPaBo AOMNOMHUTL 3aSBNEHUEM, BbIPXAIOLLMM €ro COGCTBEHHYIO TOUKY 3pEHNA,

6. TpebosaHue 06 wu3BelleHun paboTopareniem BCEX Nul, KOTOpbIM paHee 6binn  coobLeHbl
HEBEpHbIE UMK HEMOMHbIe NepcoHarbHble AaHHble paboTHuka, 060 BCex Npon3BeAeHHbIX B HUX

UCKMIOYEHUSIX, UCNPABIEHUAX UNN AONONHEHUAX;
7. obxanosaHue B CyA NoBbiX HENpaBoOMepHbIX AercTBuMiA unu GespeircTens paGoTopartens npu

06paboTke 1 3aLuTe ero NepcoHanbHbIX AaHHbIX.

1. nonHylo nHgopmauuio

V. YyeT, XpaHeHue U nepeaaya NnepcoHasnbHbIX AaHHbIX paGoTHUKA
NIyHble aena, B KOTOPbIX XPAHSTCA NepCoHanbHbIE AaHHbIe paBoTHUKOB, ABMAKTCA AOKYMEHTaMU "Ons

BHYTPEHHEro nonb3oBaHus".
JlnyHOe [eno perucTpupyeTcs, O YeM BHOCMTCA 3anucb B 'PKypHan ydyera nuuHblx Aen

coaepXuT crnieayioLme rpadbi:

". XKypHan

1. MNOpPsiAKOBbIV HOMEP NUYHOro Aena;
2. amunus, ums, OTYECTBO COTPYAHUKA,
3. [aTa NocTaHOBKM Aena Ha y4eT,

4. parta cHATWS [ena c yyeTa.

aHSTCS NUYHBIE Aena paBoTHUKOB, padoTalowmx B Hactoswee Bpems. [ins aToro
GopyfoBaHHble  Wkadbl WM Ceildbl,  KOTOpble 3anuparTest U
nopsiake CornacHo ux Homepam nubo B andasUTHOM

B Gyxrantepuu Xp
ucnonb3ylTcs  cneuuanbHo O
oneyaTbiBaloTcs. JInuHble Agena pacnonaratTcs B

nopsiake.

[Mocne yBOnbHEHUsA paﬁOTHMKa B NUYHOE AEN0 BHOCATCA COOTBETCTBYIOLIME AOKYMEHTbI (3asBnexHve o

pacTopXeHun TPyAOBOro A0rOBOPA, KOMUA npukasa o pacTOPKeHWUN TPYOBOro [OroBOpa), COCTaBnAeTCs
OKOHYaTE bHas ONUCh, CaMO NIMYHOE AEN0 OOPMAAETCS U NEPEAACTCA AN XPAHEHNA.
fnuHble aena paGOTHUKOB, YBONEHHbIX W3 OpraHu3aLmy, XpaHaTtcs a apxuse opraHusauuu B
andaBuTHOM NOPsIAKe.
He ponyckaetcs:
1. cooBlaTb nepcoHanbHble AaHHble paboTHuka TpeTbeil cTopoHe 6e3 MUCbMEHHOro cornacus
paBoTHMKa, 3@ UCKNIOYEHNEM Crly4aes, Koraa aTo HeOBXOANMMO B LIENAX NpeAynpexaeHns yrposbl

WU3HW Y 300POBbIO PABOTHUKA, @ Taloke B Crly4asnX, yCTaHOBNEHHbIX 3aKoHOAaTeNnbCTBOM Pd;
2. cooBiaTh nepcoHanbHbie AaHHble paboTHMKa B KOMMEPHECKUX Lensx 6e3 ero MUCbMEHHOro

cornacus, .
COCTOSIHUM 340pPOBbA paﬁOTHVIKa, 3a UCKNKYeHnem Tex CBeaeHnn,

3. sanpawmBatb WHpOpMaLMIO O A
KOTOpbIE OTHOCSATCA K BOMPOCY O BO3MOXHOCTY BbINONHEHNSi PAGOTHUKOM TPYAOBOI (PYHKLUK.

Joctyn k nepcoHanbHbiM AaHHBIM paboTHUKOB pa3speLuaeTca TONbKO cneyunanbHO YNOMHOMOYEHHbIM
nvuam, npu 3TOM yKasaHHble nuua AOoMKHbl UMETb npaBo nosly4yatb TOMbKO T€ NepcoHanbHble AaHHble

paBoTHUKa, KoTOpble HEeoBX0ANMb! ANA BbINONHEHNA KOHKPETHBIX (OYHKUMIA.




—

~a "

qepenade nepcoHanbHbiX AaHHbIX paboTHWKa TPETbUM NULAM HeoBXOaMMO npepynpexaarb UX O
pH 470 3TW AaHHbIE MoryT GbiTb MCNONb30BaHLI NUWbL B LEnsix, AN KOTOpPbIX OHW COOBLEHbI,
oM gaTb OT 3TUX NUL NOATBEPXAGHWS TOrO, YTO 3TO NpaBuno cobniogeHo. fluua, nonyualolme
TpecoHaanble AaHHble paboTHuKa, o6s3aHbl cobrnoaaTth pexum CEeKPETHOCTH (KOHDMAEHLMANBHOCTK).

neP joueHie COCTaBNAeT OOMEH MepcoHanbHLIMU AaHHBIMU PaBOTHUKOB B MOPSAKE, YCTAHOBMEHHOM

M:KK:H opaTenscTeom PO.
3

enada nepcoHanbHbIX AaHHbIX paboTHuka B npeaenax OfHOW OpraHu3auuu ocyulecTBnsaeTcs B
CooTBeTCTBMVI C NoKanbHbIMW HOPMATWUBHbLIMW aKTamMmn AaHHOW OpraHu3auuu.

fepeAaya NEPCOHAnbHbIX AaHHLIX paboTHuKka ero npeAcTaBUTENAM OCYLUECTBASETCA B MOPSIAKe,
(7aHOBMEHHOM B Opranusauwu. OBbem nepepasaemoii MHOPMALMKM OrPaHNYMBAETCS TOMbKO TEMM

nepcoHanbHbIMM  AaHHbIMY paGoTHuka, KoTOpble HeobXoauMbl ANs BbIMOMHEHUS yKa3aHHbIMU
npeACTaBNTENAMM UX PyHKUMIA,

MpunoxeHne K MoNoXeHUIo 0 NepCoHanbHbIX AaHHbIX paboTHNKa

Pacnucka

A, ($.1.0. paboTHuka) (cTpyKTYypHOE
noLpasfeneHne, AOMKHOCTb), O3HaKomneH c "fonoxeHuem O NepcoHarnbHbIX AaHHbBIX paboTHuka",
npaea u 06s3aHHOCTY B 06nacTyt 3awwmTbl NEPCOHANbHbBIX AaHHbIX MHE pa3bsCHEHbI.

i 20" 55 Moanuch

SN




