IpunsTo; YrBepxkaeno: ( &

Pemennem o6mero codpanus [pukazom zaseayiomero JOY ... s« Jataa.

Ne 7 o« 28 » aBrycra 2013r Ne 142a/1 ot «28 » apryera 201317, ..

Ipencenarenn M’/ [Iumaiosa B.B.  3aseayromuii JOY \ﬂfﬁ;@@
MNMonoxeHue

O nopsifke NONy4YeHUs, XpaHeHuUsi, UCNOSb30BaHUA U Nepegayun
(nanee - o6paboTke) NnepcoHanbHbIX AaHHbIX paGOTHUKOB.

Hacrosmee [Tonoxenue onpenensier OCHOBHbIE TpeOOBaHKS K MOPSAKY IOJyUCHHs, XpaHEHHS,
HCIIOJIb30BAHUS U Iepeiauu (nanee - 00paboTKe) NepCOHANBHBIX JJaHHBIX paOOTHUKOB.

I. O0mue monoxeHUst

IlepconansHble JaHHbIE pabOTHHKA - 3TO HH(pOpManus, HeoOXoauMas paboTOAATENIO B CBS3H C
TPYJOBBIMH OTHOIIECHHSMHU M Kacaromasicss KOHKPETHOro paboTHHKA.

[lepcoHanpHBle qaHHBIE PaOOTHUKA COAEPIKATCS B OCHOBHOM JOKYMEHTE IEPCOHAIBHOTO ydeTa
PabOTHHUKOB - TUYHOM JieNie pabOTHHKA.

JInuHOE /18710 COCTOUT U3 CIIEAYIOUHX Pa3AeioB:

1. AHKeTHO - OHorpaduyecKkue U XapakTepU3yIOIHe MaTepUalbl, K KOTOPBIM OTHOCSTCSI:
1.1. aHKerTa;

1.2. aBTrobuorpadwus;

1.3. KonHHu JOKyMeHTOB 00 00pa3oBaHHUH;

1.4. kaprouxa ¢popmsl T2

1.5. pe3yabTaThl MEAHIHHCKOTO OOCIEI0BaHHsS Ha MPEAMET TOXHOCTH K OCYIIECTBICHHIO
TPYA0BBIX 00s3aHHOCTEH (U psjia JOJDKHOCTEH ),

1.6. 3asBnenue pabOTHHKA O IIpHEME Ha paboTy;
1.7. xonus IpUKa3a o mpueMe Ha paboTy;
1.8. TpynoBOii 10ro0BOD;

1.9. IOKyMEHTBI, CBS3aHHbIE C NEPEBOJIOM H IEpeMelICHHEM pabOTHUKA (KONMHMH MPHKAa30B,
3agBjIeHUs pabOTHUKA H T.11.);

1.10. BbImHCKA (KOIMH) W3 JOKYMEHTOB O IPHCBOCHHUH MOYETHBIX 3BAHUH, YYECHOM CTEICHH,
HarpakJIeHUH rOCy1apCTBEHHBIMU HarpaJamy;

1.11. xoruy HarpaaHbIX JHCTOB;

1.12. arrecTaldOHHBIE JIUCTHI;

1.13. KOnMy MPUKa30B O MOOLIPEHHUSIX, B3BICKAHUSIX;
1.14. XapakTepHCTHKH U PEKOMEHIaTeIbHBIC THChMA;
1.15. 3asBrenue paboTHHKA 00 YBOJIBHEHUH;

1.16. xorus npukasza 00 yBOJILHEHHUH;

1.17. npyrde JOKYMEHTBI, HAXOXJIEHHE KOTOPhIX B JIHYHOM Jjeie Oyaer HpH3HAHO
1esnecoo0pa3HbIM;

2. JlomojaHUTENbHEIE MaTEPHAJIbl, K KOTOPBIM OTHOCSTCS:




2.1. pacnucka  pabotHHka 00  O3HAKOMJICHHM  C  JIOKyMEHTaMH  OpraHu3aiiy,
yCTaHABJIMBAIOIMMH TIOPSIIOK 00paboTKH MepCOHATBHBIX JAHHBIX paOOTHHKOB, a TaKKe O €ro
npaBax H 00sA3aHHOCTAX B 3TOM 061acTH;

2.2. KapTOYKH YJeTa MOOILIPEHUM U B3bICKaAHHIA;

2.3. XapaKTEPUCTUKH C NPEKHEr0 MecTa paboThl;

2.4. pororpaduu;

2.5. IOTIOJTHEHUE K JIMYHOMY JIeIy;

2.6. ipyrHe  JOKYMEHTBI, HaxXOXJEHHE KOTOPhIX B JIMYHOM Jiene OyjeT [pU3HaHOo
1e1ecooOpa3HbIM.

B nmunOe Jeno paboTHHKA BKIIFOYAETCs TAKIKE ONMCh BCEX I0OKYMEHTOB, HAXOISAIIMXCS B JIEIE.
IL. Tosryuenne nmepcoHaNbHBIX JAHHBIX PA0OTHHKA

[TomydeHue, XpaHeHHe, KOMOMHHpOBaHHE, Mepejgada WM Jioboe Jpyroe HMCIoJb30BaHUE
[ePCOHAIIBHBIX JMaHHBIX pabOTHHKA MOXET OCYIIECTBIATHCS HMCKIIOUUTEIBHO B HEIIX
obecrieyeHUsT COONIONCHHS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPaBOBBIX AKTOB, COICHCTBHS
pabOTHUKAM B TPYAOYCTPOHCTBE, 00YYEHHH M IPOABHIKEHHH M0 CiyxkOe, obecrnedyeHns JIHYHOM
Ge30MacHOCTH PabOTHHKOB, KOHTPOJS KONMYECTBA M KauyecTBAa BBINOJNHAEMOH pabOTBl H
obecreyeHns! COXPAHHOCTH UMYIIECTBA.

Bce mepcoHanbHbIE JaHHBIE paOOTHHMKA IOIY4alOTCs y Hero camoro. Ecid mepcoHaibHbIC
nanHble pabOTHHKA BO3MOXKHO MOIYYHTH TOJNBKO Y TPEThEH CTOPOHBI, TO PabOTHHK JOJDKEH
OBbITH YBEIOMIICH 00 2TOM 3apaHee, U OT HEro JOJDKHO OBITh MOJYYEHO MMChbMEHHOE COracHe.
PaGoromarens MOMKEH COOOMMTH PabOTHHKY O IENSIX, NpEarnojaraéMblX HCTOYHHKAX H
crocofax MOTyYeHHs NepCOHATBHBIX MaHHBIX, @ TAKOKE O XapakTepe MOJIEKAIIUX MOTyYCHHIO
[epPCOHANBHBIX JAHHBIX U MOCIEICTBHSX OTKa3a pabOTHHKA 1aTh MUCBMEHHOE COIJIACHE Ha MX
MOJTyYeHHE.

He pomyckaeTcs monydeHHe M 00paboTKa MEpPCOHANBHBIX JaHHBIX pabOTHHKA O €ro
HOJMTUYECKHX, PETMTHO3HBIX M HHBIX YOEKIESHUSIX H YaCTHOM JKU3HH, & TAKKE O ero WICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHHSX HIM €ro Mpo(COIO3HON HEATENBHOCTH, 32 HCKIFOYCHHEM
ClTy4aes, PETYCMOTPEHHBIX 3aKOHOATEIbCTBOM PD.

IIpu NPHHATHM PELIEHHH OTHOCHTENBHO PabOTHHKA HA OCHOBAHHH €rO IEPCOHATBHBIX JTaHHBIX
He JIONYCKAeTCs WCIONb30BaHAEe JAHHBIX, MOJNYYEHHBIX HCKIIOYHTENBHO B pE3yJbTaTe MX
ABTOMATH3HPOBAHHOM 06PabOTKH HITH 3JIEKTPOHHOIO IOy YCHHS.

B ciayyasx, HEMOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH TPY/IOBBIX OTHOIUEHUH, B COOTBETCTBHH
co cT. 24 Koncturyiuu PO BO3MOXKHO NOTYYCHUE U 00paboTka JaHHBIX O YaCTHOW JKH3HU
pabOTHHKA TOJIBKO € €r0 MUCbMEHHOTO COTIacHs.

III. ®opMHpOBaHHE H BEJEHHE JHIHBIX e
JIuunoe 1eno paboTHHKA (OPMHPYETCs OCTIE H3/[aHUs IPHKA3A O €ro NpUemMe Ha paboty.

[lepBOHAYANTEHO B JIHYHOE €O TPYMIHPYIOTCS JOKYMEHTBI, COIEPKAIIME MNEpPCOHATbHbIC
JaHHBIE pabOTHHKA, B TIOPSIKE, OTPAKAIONIEM MPOLECC NpHeMa Ha padoTy: KajpoBas CIPaBKa;
jagBleHWe paGOTHHKa O IpHeME Ha paboTy; aHKeTa; aBTOOMOTpadus; XapaKTepHCTHKA-
PEKOMEH/IAIASA; ~PEe3yIbTaT METMIMHCKOTO —OOCTeNOBaHHS HA MPEAMET TOJHOCTH K
OCYIIECTBICHHIO TPYAOBBIX OOS3aHHOCTEH; KOIMHS MpUKa3a O NMpHEME Ha paboty; pacmucka
paboTHAKA 06 O3HAKOMICHHH C JIOKyMEHTAMH OPraHHM3alliH, yCTAHABIMBAIOUMMH IOPSIOK
06paGoTKH NepCOHATBHBIX JaHHBIX PAGOTHHKOB, & TaKke 00 ero npasax u 00sI3aHHOCTSIX B 9TOH
o6acTu; pactucka paboTHHKA 00 03HAKOMJICHHH €r0 C JIOKAIbHBIMH HOPMATHBHBIMHA aKTaMH
OpraHM3aLyM; IOTONHEHHE K JIMIHOMY JIelly; KapTouka MOOMPEHUH U B3bICKAHUH; BHYTPCHHSAA
OITHCh.

Bce JOKYMEHTBI JIHYHOTO Jelia NOMIMBAIOTCS B OOIOKKY oOpasia, yYCTaHOBIEHHOTO B
OpraHM3aIyK; Ha 06JI0KKE JODKHBI OBIT (paMHITHSA, MM, OTIECTBO paboTHHKA.




JlmuHOMYy Jieny mpHCBaMBaeTCs HOMeP, KOTOPhIH (QUKCHPYETCs B JKYpHAJIe ydyeTa JIMYHBIX eI,
Homep JMYHOTO 1ejia IPOCTaBISeTCst B BEPXHEM JIEBOM YIIIy OOJIONKKH Jea.

K' kaxnomy nudHOMy aenmy npumaraetcs otorpadusi paGoTHHKA (6e3 ronoBHOro yGopa)
dopmara 3X4. Ha oGoporHoii ctopone pororpadun ykasssarores (bamunms, UM, 0TYECTBO
pabOTHHKA, 3aBepsIeMbIE JIMYHOM TOAMMCHIO KaJPOBOTO PaGOTHUKA U MEYATHIO.

B kaXIOM pasjenie TMYHOro Jeia BEAeTCs BHYTPEHHSS OIHC, KyJla 3aHOCSITCSI HANMEHOBAHHSI
BCCX MOMAUIHMTBIX TOKYMEHTOB, JlaTa MX BKIIOUCHHUS B JIEJIO, KOJMYECTBO JIMCTOB, a TAKXKE JaTa
H3BATHS IOKYMCHTA U3 JIeNla ¢ yKa3aHUEM JIMIA, U3BSIBIIETO JOKYMEHT, U IIPUYMHY H3BITHS. B
Ciydac BPEMEHHOIO M3BATHS JOKYMEHTAa BMECTO HEro BKJIAAbIBACTCS JIUCT-3aMEHHUTEb.
W3pATHE JOKYMEHTOB M3 JIMYHOrO jeia NPOM3BOAUTCS HMCKIIOYHTENHHO ¢ paspemenus

PYKOBOIMTEIISI  KaIApOBOIO  OTHENA. BH}’TpeHHﬂH OIIKUCh  ITOJITHUCHIBACTCH  JIMIIOM, €€
COCTABJIAIOIIHM, C YKa3aHUEM JaThl COCTABJICHUS.

Bce AOKYMEHTBI, IIOCTYIIAOIIUE B JIMUYHOE AEJI0, pacrojiararoTcs B XpOHOJIOTHYECKOM ITOPS/IKE.

He JAOITyCKAETCs BKIIIOYATH B JIMYHOE JEJIO JAOKYMEHTBI BTOPOCTECIICHHOI'O 3HAYCHU S, HMEIOIIUE

BpeMeHHBIC (10 10 7eT) cpoku XpaHeHwWs, HampuMep, COPaBKH C MECTAa JKHTEIbCTBA, O
COCTOSTHMH 3/I0POBbSI, O CEMEHHOM IOJIOKEHUH U T.II.

JIMCTBI JOKYMEHTOB, MOIIMTEIX B IMYHOE JIEJI0, HyMEPYIOTCSL.

AHKeTa SBJISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeNa, TPEICTaBIsIOmEM Co00i mepedeHn
BOIIPOCOB O OHOrpapu4ecKux JaHHBIX paGOTHHKA, €ro 0Opa30BAHMM, BBHIIOJHIEMOM paboTte ¢
Havajla TPYJIOBOH JEATENTbHOCTH, CEMEHHOM MOJIOKEHHH, MECTE MIPONUCKH HIIH [IPOYKUBAHUS H
T.11. AHKETA 3aII0JIHSAETCS] pabOTHUKOM CaMOCTOATEILHO IpH 0(OPMIIEHHH NIpHeMa Ha paboTy.

ITpu 3anoHEeHUH aHKETH PabOTHMK JOJDKEH 3aIONHATH Bee €€ rpadbl, Ha BCe BOMPOCH! JaBaTh
HOJIHBIE OTBETHI, HE MOIYCKATh HCIPABIECHHN WM 3a4E€PKUBAHHUS, MPOYEPKOB, MOMApOK, B
CTPOTOM COOTBETCTBHH C 3alUCSIMH, KOTOPBHIE COIEPXKATCS B €ro JWYHBIX JIOKYMEHTaX.
OrpuuarenbHbie OTBETHI B rpadax aHKeThI 3aMiChIBAIOTCS 0€3 OBTOPEHHUs. BOIpoca (HampHMep,
"netu" - "He HMeO").

[Ipu s3anonuenun rpadsr "OOpazoBaHue" CleQyeT NPUMEHATH CIEAyIOIHe (OpMYITHPOBKH:
"Bpicmmee", "HenmoaHoE BeICIIee", "cpeHee crnenuanbHoe", "HEMoNHoe cpeHee”, B 3aBUCHMOCTH
OT TOro, Kako¥ JIOKYMEHT HMeeTCs Y pabOTHHKA.

B rpade "Bmwkaiiiume pOICTBEHHHKH' IEPEYHCISIOTCS BCE WICHBI CeMbH pabOTHHKA C
yKa3aHHEM CTETIEHH POZACTBA (OTell, MaTh, MYXK, XKeHa, ChIH, 104b, POJHbIC GpaT H cecTpa), ralee
ePEedHCIIIOTCS. ONM3KHE  POJICTBEHHHMKH, NPOXKMBAIONIHE COBMECTHO € PabOTHHKOM.
VKa3pBaroTCs (hpaMHIIKs, HMsI, OTUYECTBO M J{aTa POXKICHHS KaXI0T0 WICHA CEMBH.

B rpade "BpmonHsemas paboTa ¢ Hauaua TPyAOBOH NEATENLHOCTH" OTPAKAIOTCS CBENCHUS O
paGoTe B CTPOrOM COOTBETCTBHH € 3AIUCSAMH B TPYZOBOH KHIDKKE. B TPyNOBYIO JesTebHOCTD
He BKIIOUaeTcs BpeMs y4eOsl B 0011e00pa3’oBATENbHBIX IMIKOJNAX, MPO(EcCHOHATBHO-
TeXHHYECKUX U JAPYTHX MPUPABHEHHBIX K HUM Y4eOHBIX 3aBe/lcHusX. Bee 3ammcu nmponsBozstes

B XPOHOJIOTHYECKOM MOPAIKE.

I1p¥ 3amOHEHHH AHKETbI HCTOMB3YIOTCS CIIE/yIOIHE T0KYMEHTBL:
. TIaCIIopT;
. TpyJoBast KHHKKa;

. JOKYMeHTHI 006 00pa30BaHuH;

1

2

3. BOEHHBIH OWIIET;

4

5. IOKYMEHTHI O TIPUCBOEHHH yUEHO! CTCIEHH, yICHOI0 3BAHHS.




Amnkera MOJITHCHIBACTCS JIMIIOM, NPHHUMAEeMBIM Ha paboTy, M COTPYIHUKOM OTJela KaJapoB
nocie CBEPKH CBEICHHH, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOIIUMH JIOKYMEHTaMH H
3aBepseTCs MeYaThio.

Aproomorpagusi - JOKyMEHT,  COJEp)KAallMii  ONHCAHME B  XPOHOJOTHYECKON
[0C/IeI0BaTEIbHOCTH OCHOBHBIX JTAloB JKH3HH H JEATEIBHOCTH IPUHHMAEMOro paboTHHKA.
ABto6uOrpausi COCTaBJIACTCS B POM3BOJIBHOI (popme, 6€3 TTOMapOK ¥ HCIIPABIECHHIA.

OcHOBHBIC MOMEHTEI, KOTOPBIE J0JIKHBI OBITH OCBEIICHBI B aBTOOHOrpaduu:

oy

(amMuIIHs, HMSI, OTYECTBO;

YHCIIO, MECSI H TOJT POMK/ICHUS;

nonyueHHoe obpa3oBanue (rje, KOrja, B KAaKMX Y4YeOHBIX 3aBEJCHHSX, [0 KaKOW
CIELHAIBHOCTH);

BpEMsI HavaJla TPYAOBOM JEsSTEIbHOCTH;

NPUYHHBI IEPeXo/ia Ha APyroe Mecto paboTHl;

OTHOIIEHHE K BOMHCKOI 0053aHHOCTH, BOMHCKOE 3BAHHUE;

HAJIMYHE MPaBUTEIbCTBEHHBIX HArpaJl, MOOIIPEHHIA;

CBEJICHHS O CEMEHHOM ITOJIOXKEHHH U OJIM3KUX POJICTBEHHUKAX

JlaTa COCTaBICHUS aBTOOHOrpad iy U JTHIHAs TTOMKCH COCTABISIEMOTO.

W o

VN LA

ABroOuorpadusi, cocraneHHas NpH npuemMe Ha paboTy, HE MOJIEKAT KOppeKTHpoBke. Ilpu
HEOOXOJMMOCTH BHECCHHS W3MEHEHWH WM JOTONHEHHH, OHH (PUKCHPYIOTCS Ha OTAEIBHOM
JMCTE, MNOAIMCHIBAIOTCS PabOTHHKOM C yKa3aHHEM MJaThl M MPUHOOIIAIOTCS K TMEPBHYHON
asrobuorpapuu. B ciydae Gonbinx usmeHenuit Guorpaguueckux JaHHBIX pabOTHHKA OT HEro
MOXeT ObIThb 3aTpeGoBaHa OOHOBJIEHHAss aBTOOHOTpadus, IEPBOHAYAIBHYIO IPH ITOM
IIOMEMIAIOT B pa3/iel JIMYHOro aeina "J{onojaHuTe IbHbIe MaTepHaIb".

ABToOHOrpadHs He 3aBepsIeTCst TIOAMHCIMHE JOJKHOCTHBIX JIHIL HIIH [EYaTIMH.

Konun noxyMeHTOB 006 00pa3oBaHHMH 3aBepSIOTCS JIMYHBIMH IMOIMMCSIMH COTPYAHHKAMHU
JIUPEKTOpa IO NEPCOHATY WM JIHI[a €ro 3aMeNIaioLIero Iocie CBEPKH MX C IO/UIMHHHKAMU
JTIOKYMEHTOB.

JlonosHeHnHe K JIHIHOMY JeJIy - JOKYMEHT, B KOTOpPOM (DHKCHPYIOTCS CBENCHHS O
nepeMemneHnd paboTHHKA 1o paboTe (fara BCTYIUIEHHS B JOJDKHOCTH H JlaTa yXoja C Hee), C
yKa3aHHeM NpHYHHEI nepeMemmenus ("Ha3naueH ¢ MOHMKEHHEM B aTTECTAIIMOHHOM HOpsiike").
JIOmoIHEHHE K JIMYHOMY JIely COCTaBIIsIeTCss pabOTHUKOM KaZpoBOIO OTZAENA M He HYXIaeTcs B
3aBEPEHHH TOITACHIO JTUOO IEeYaThio.

Kaaposasi crmpaBKa COCTaB/IsA€TCd PabOTHUKOM OTZeNa KajpoB Ha ONaHKE INPHHATOrO B
opraHuzanEd o0pasia, COAEPKUT B cebe CBEACHHS O NEPCOHANBHBIX JTaHHBIX PabOTHHKA B
[TOJTHOM COOTBETCTBUH ¢ JAHHBIMH aHKETHI H aBToOHOrpaduu pabotHuKa. B ciryuae 0OHOBIEHHS
crapas KaJpoBas CIIpaBKa H3bIMAeTCs W3 pasjiena JMIHOro Jena "AHKETHO-Ouorpapuyeckue u
XapakTepusylomue MatepHansl', npuodmaercs K “JlONONHATENBHBIM MaTepHazaM" H
3aMmeHsieTcsi Hopoil. KaapoBast cripaBKa IOJIMHChIBAETCS PYKOBOIMTENIEM KaIpOBOIO OT/IENA.

B janbHeimeM IHYHOE JEJ0 IOMOJHSIETCS ITOKYMEHTaMH, BO3HHKAIOIIHMH B IIPOLECCE
TPY/I0BO#i JIeATEIbHOCTH PaOOTHHKA, K KOTOPOH OTHOCSTCS:

1. arrecTamMoOHHBIC JIUCTHI,
. KOIIMH JOKYMEHTOB 00 YTBEPIKICHUH B OJDKHOCTH;
3. Jpyrue xapakTepH3yIOIIMe H JOTOIHAIONIME MaTephallbl, [IEpeUncieHnbie B pasjerne [.

Hacrosero [Tomoxenus.




Jlnunoe JICNI0 BEICTCS HA NPOTSHKCHUM BCEH TPyA0BOM JesTenbHOCTH paboTHHKA. M3MeHenus,
BHOCHMBIC B JIMYHOE JEJIO, O/DKHBI OBITH MOATBEPHKIEHBI COOTBETCTBYIOIMMH JIOKYMEHTAMH
(sanpHMep, KOIIHs CBUJIETENECTBA O Gpake).

PaGoTHHK OTJENA KaJpOB, OTBETCTBEHHBIH 3a JOKYMEHTAIMOHHOE OOECredeHHe KaapoBOi
JIeATeIbHOCTH, IIPHHHUMAET OT NpUHUMaeMoro Ha paboty paboTHHMKA NOKYMEHTBI, IPOBEPACT

[I0JIHOTY HX 3aIllOJTHCHHS M INpPaBUJIILHOCTH YKa3bIBaCMbIX CBEJICHUH B COOTBETCTBHH C
npell'bﬂBIlCHHblMH JOKYMECHTaMH.

IV. IIpasa u 06si3anHO0CTH PAGOTHHKA B 00JIACTH 3AMHTHI €r0 MEPCOHATBLHBIX IAHHBIX

Pabotuuk  o0s3yercs IPEIOCTABNIATh  MEPCOHAIbHBIE  JIaHHbBIE,  COOTBETCTBYIOLIMC
JIEMCTBUTEIIBHOCTH.

PabOTHHK HMEET IpaBo Ha:

p—

NOJHYIO HHPOPMAIHUIO O CBOMX NMEPCOHATBHBIX JAHHBIX X 00pabOTKE ITHX JaHHBIX;

2. cBoOOMHBIN GecrUIaTHBINH JOCTYN K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKJIIOYas IPaBoO Ha

noJydyeHne Konui mo0oii 3amucu, coiepikaiiei rnepcoHaJbHble TaHHbIC paboTHHKaE, 3a

HCKITIOYEHHEM CIIy4aeB, MpeyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD;

OIIPEJICTIEHNE CBOMX MPEICTABUTENEH IS 3aIUThI CBOMX MEPCOHANBHBIX JIaHHBIX;

4. OCTYyNm K OTHOCSINMMCS K HEMY MEAHIMHCKAM JAHHBIM C IOMOIIBIO MEIUIHHCKOIO
CIIEIIHAIIHCTA 10 CBOEMY BBIOODY;

5. TpeboBaHMe 00 HCKIIOYEHHMH WM MCIPABICHWH HEBEPHBIX HJIM HEMOJHBIX
IIePCOHAIBHBIX JAHHBIX, @ TAKIKE JAHHBIX, 0OPaGOTaHHBIX C HapyIIeHHEM TPeOOBAHHH.
[lpu otkaze paborozarenss HCKIIOYATh HIM HCIPABUTH TEPCOHAIBHBIC JaHHBIC
pabOTHHKA OH MMeeT NMpaBo 3asiBUTh B IHCHMEHHOH (opme paboTOZATENO O CBOEM
HECOIJIACHH C COOTBETCTBYIOMMM O0BGOCHOBaHHEM Takoro Hecornacus. [lepconanbHbIE
JIAHHBIE OLEHOYHOTO XapakTepa pabOTHUK HMEET IpaBO JONOJHHTH 3aABJICHHCM,
BBIPAXKAOIIHM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

6. TpeGoBaHue 00 M3BEIIEHHH paboTonaTeeM BCEX JIMII, KOTOPBIM paHee OBUTA COOOIIEHBI
HEBEPHBIE MM HETOJHBIE IEPCOHATbHBIE JIAHHbBIC PAOOTHHKA, 000 BCEX MPOU3BEICHHBIX
B HUX HCKJTIOYEHHSX, UCIPABICHUAX MM JIOIOIHEHUSX;

7. o0KanoBaHHE B CYJ JTIOOBIX HEIPABOMEPHBIX ACHCTBAH MM Oe3meiicTBusl paboTonarens

1py 06paboTKe H 3allUTe €ro NEPCOHANBHBIX TaHHBIX.

(8]

V. Vder, XpaHeHHe H Nepefaa NepcoHaTbHBIX TaHHbIX padoTHHKA
JlugHble Jena, B KOTOPBIX XPaHSATCS TEPCOHAIBHBIC JaHHbIC paGOTHHKOB, SBISIOTCS
nokymeHTamu "It BHyTPEHHETO HOJIb30BaHUS".
JIuuHoe JeI0 pPEerdcTpUpyercs, O 4eM BHOCHTCA 3alluCh B "XypHan ydyera JUYHBIX Jen'.
KypHai coIepKHT CIeyoIue rpadsr:

TIOPSIKOBbI HOMEP JIMTHOrO JIe/1a;
dhammTHst, MM, OTYECTBO COTPYAHUKA;
J1aTa IIOCTAaHOBKY JIENa Ha y4CT;

naTa CHATHS Jejia ¢ ydJera.

Pl =

B Gyxranrepud XpaHATCs JHYHBIC J€1a paboTHHKOB, paboTarolux B Hactosimee Bpems. Jlis
9TOTO HCTIONB3YIOTCA CHELHATLHO 000py10BAHHbIC mKagbl WA cel(bl, KOTOPBIE 3aTUPAIOTCS U
oneuaThBaloTes. JIMUHbIE €A PAacrojaraioTcs B IOPSKE COIIACHO HX HOMepaM JHOo B

andaBUTHOM TOPSIKE.




[locne YBONBbHCHHSL PAabOTHHKAa B JIMYHOE [0 BHOCATCH COOTBETCTBYIOIIME JIOKYMEHTBI
(3a8BJICHHE O PACTOPXKEHUH TPYAOBOTO JOroBOpa, KOMMs HpHKA3a O PACTOPXKEHHUH TPYJAOBOIO
JIOrOBOPa), COCTABIAETCS OKOHYATEIBHAS OHUCH, CAMO JTHIHOE Je/0 OhOPMIISETCS H MepeaeTcs
1S XpaHEHHUSL.

Jindnble Jea PaOOTHHKOB, YBOJIGHHBIX M3 OPraHW3AllMM, XPAHATCS @ apXHBE OPraHH3aIMH B
a1()aBUTHOM TOPSIZIKeE.

He nomycKaeTcs:

1. coolmare TNepCOHANbHBIE IaHHbBIC paboTHHKa TpeThel CcTOpoHE O€3 MHCHMEHHOTO
cornacHsi pabOTHMKA, 3a MCKIIOUEHHEM CllydaeB, KOIJa 5TO HEOOXOJMMO B LEJSX
NPEIYNPEKACHHUS  yIpO3bl JKM3HM U 3/0pOBbI0 pa0OTHMKa, a TaKkKe B Ciydasix,
YCTaHOBJICHHBIX 3aKOHOIATEILCTBOM Pd;

2. cooDmarh IepCOHaTbHbIC NaHHble pPabOTHHKA B KOMMEpYeCKHX INemsx 0e3 ero
MHCHbMEHHOTO COTJIACHs:

3. s3ampammMBaTh WHYOPMALMIO O COCTOSIHMHM 310POBbS PabOTHHKA, 33 MCKIIOYCHHEM TEX
CBEJICHHH, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHsS PaOOTHHKOM
TPYAOBOH (YHKITHH.

JlocTynm K TEpCOHAIBHBIM JAHHBIM PAOOTHHKOB paspemaercss TOJIbKO — CIEIHAIbHO
YIIOJITHOMOYEHHBIM JIMLAM, IPHU 3TOM yKa3aHHBIE JIMLA JOJDKHBI HMETh MPaBO I0JIy4aTh TOJIBKO
Te IEPCOHANIbHBIE JaHHble pabOTHHKA, KOTOpBIE HEOOXOIUMBI Ul BBIITOJHEHUS KOHKPETHBIX
¢dyHKIHI.

[lpy Tepenade MEPCOHANBHBIX JAHHBIX pabOTHMKA TPETHHM JIMIAM  HEOOXOIHMO
OpeIyIpexaaTb UX O TOM, YTO OTH JaHHBIE MOTYT OBITh HCIOJIb30BaHbl JIMING B HEILIX, I
KOTOPBIX OHHU COOOIIEHBI, U TPeOOBATh OT ITHX JIUI[ IIOATBEPKIACHHUS TOTO, YTO ITO IPABHIIO
cobmoneno. JIuna, MoTydaromue NepcoHaTbHBIE JaHHbE pabOTHHKa, 00s3aHBl COOMIONATH
PEKHEM CEKPETHOCTH (KOH(HACHIHATBHOCTH). MICKIIoueHHe cocTaBIsAeT OOMEH NEepPCOHATbHBIMU
JIaHHBIMH PAa0OTHHKOB B MOPSIKE, YCTAHOBICHHOM 3aKOHOATENBCTBOM PD.

Hepeuatla NEPCOHAIBHBIX TaHHBIX pa60THm<a B IIpeneiiax OJTHOU OpraHu3anyy OCYIIECCTBIIACTCA
B COOTBETCTBHUH C JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH JIAaHHOM OpraHyA3aluy.

Ilepesiaua nMepCOHATBHBIX JaHHBIX PaOOTHHKA €ro IPEACTABUTEIISIM OCYIIECTBISETCS B MOPSIZIKE,
YCTAaHOBJIEHHOM B opraHu3auuu. O6beM mepenaBaeMoil HHPOPMALHH OrPaHHYHBACTCS TOJBKO
TEMH IepCOHATHHBIMH JAHHBIMH DPabOTHHKA, KOTOpHIC HEOOXOMMBI JUIS  BBIOIHEHHS
YKa3aHHBIMH NPEICTABUTEIAMH UX QyHKIHH.

[punoxenne k [1010)KEHUIO O IEPCOHATBHAIX TAHHBIX paboTHHUKA

Pacnucka
A, (®.1.0. paboTHHKa)

(cTpykTypHOE mMOApa3/eieHue, JIOJDKHOCTB), 03HAKOMIIEH ¢ "lIOJIOKEHHEM O TNepCOHANbHBIX
NaHHBIX paboTHHKA", MpaBa H 00s3aHHOCTH B 00JIACTH 3AIMUTHI MEPCOHAIBHBIX JAHHLIX MHE

Pa3bsACHEHBI.
mwoon 20 T IMoxmuck




